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[IOJINTUKA B OTHOUIEHUU OBPABOTKU [NEPCOHAJIbHBIX JIAHHBIX
«MHTEPIIPOI'PECCBAHK» (Axunoneproe 06uiecTBO)

1. O6mme nosoxkenus

1.1.

1.2.

1.3.

1.4.

Hacrosmas IlonmTtuka B orHomenuu 00pabOTKH IEpCOHANBHBIX JAaHHBIX (ayee —
[Tonuuka) cocrasiena B coorsercTsuu ¢ 1. 2 cr. 18.1 ®enepanbHOro 3akona PO «O
NEPCOHATBHBIX NaHHBIX» Nel52-D3 ot 27 miona 2006 roxa u JICUCTBYET B OTHOIICHUH
BCCX  NICPCOHANBHBIX  JIaHHBIX, o0OpabaTbiBaembix B «MHTEPITPOI'PECCEAHK
(AxuonepHoe 0611ecTBO) (anee — Omnepatop);
Henbio  paspaborku mnactosimeit [lonutukn — siisieres OIIpE/ICJIEHNUE  KaTeropuii
TICPCOHAIPHBIX ~ JIAHHBIX, 00pabaThiBaeMbix  OnepaTopoM, a Takke OCHOBHBIX
TIpHHIMIIOB, KOTOphIMH Ornepatop pyKOBOACTBYETCS NpH 06paGoTKe [IEPCOHAIBHBIX
JIaHHBIX;
Ionokenus nacrosiueii IonnTnky SBISIOTCH 06S3aTEIIBHBIME JUISL UCTIOJTHEHHUS BCEMHU
paborhukamu Orneparopa, OpraHH3aLHAMH, NOJIyHaIOIMMH JINOO TIpeI0CTaBIIAIONHE
TICpcOHaNbHbIE NlanHble Oneparopy, a Takke (QU3MUYECKUMM JIHI[AMH HAXOJAIIMXCS B
JIOrOBOPHBIX OTHOIIEHHAX ¢ Oneparopom;
B nacrosmeit Ionutrke uenonssyiores CJICIYIOILHE TIOHSATHUS:
- IICPCOHAJIBHBIC JIAHHBIC — J1I00ask HHPOPMAIHS, OTHOCAIIASACA K TPSIMO HIIM KOCBEHHO
ONPE/CICHHOMY, HJIM OTIpE/ICNseMOMY (hU3UYeCKOMY JIHIY (CyOBEKTY MEepCOHANbHBIX
JIAHHBIX );
- OHCpAToOp  NEpCOHAILHBIX JIAHHBIX  (ONEPaToOp) — TOCYHapCTBEHHBIH Opra,
MYHUIMIIAILHBIA OpraH, I0pUANYECKOe MM (U3MUECKOE JIMIO, CAMOCTOSATEIBHO MM
COBMECTHO € NIpYrHMH JIML[AMH OPraHU3yIONHe W (WIM) OCYIIECTBISIOmHE 06paboTKy
IICPCOHANILHBIX  JIAHHBIX, A TAKKE ONPEACISIONINE HENH 06pabOTKH IEpCOHATBHBIX
AAQHHBIX,  COCTaB NEPCOHAIBHBIX JAaHHBIX, IOJJIKAIIMX 0OpaboTKe, JjelCcTBHS
(oreparnu), coBepIIacMble ¢ ePCOHANBHBIMH JAHHBIMH;
- 00paboTKa MEepCOHANBHEBIX JJAHHBIX — JTI060€ JeiicTBHE (omepanys) UM COBOKYITHOCTh
JIeHCTBHI (Olepauuii) ¢ MepcoHaIbHBIMU JAHHBIMH, COBEPIIAEMBIX C MCTIOIb30BAHHEM
CPCACTB aBTOMATHM3alUMM MM 0e3 ux ucnonb3oBanus. O6paboTKa MepCOHATbHBIX
JIaHHBIX BKJIIOYAET B ce0s1, B TOM 4HcJIe:

e chop;

®  3aIUCh,

® CHCTEMaTH3alHIO;

® HAaKOIUICHHUE;

® XpaHCHHE;

* yro4HeHue (OOHOBJICHHE, H3MEHEHHE);

® U3BJICYCHHC;

® HCIIOJIb30BAHME;

® mepenavy (pacnpocTpaHeHHe, PeoCTaBIeHUE, T0CTYI);

* 0JIOKMpOBaAHME;

®  yJaJICHHE,

®  YHUYTOXXCHHE.
- ABTOMATU3MPOBaHHasi 00paboTKa NEpCOHATBHBIX JAHHBIX — 06pabOTKA MEPCOHAIBHBIX
JAHHBIX C TOMOIILIO CPE/ICTB BHIYUCIHTEILHOU TEXHUKH;
- PaclpoCTpaHCHHUE NCPCOHANILHBIX JJAHHBIX — JCHCTBUA, HAIIPaBJICHHBIC Ha PACKpPbLITHE
TIEPCOHAILHBIX JJAHHBIX HEOIIPEJICTICHHOMY KPYTY JIMIL;
- NMPEJIOCTABJICHUE TEPCOHAIBHBIX JIAHHBIX — JICHCTBUS, HAIIPABJICHHBIE Ha PaCKpHITHE
IIEPCOHAJILHBIX JIaHHBIX ONPE/ICJICHHOMY JIMIY HIIH OIIPEJICNICHHOMY KPYTY JIUIL;




1.5.

1.6.

1.7.

1.8.

[IOJINTUKA B OTHOUIEHUH OBPABOTKH HEPCOHAJIbHBLIX JIAHHBIX
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- OJIOKMpOBAaHHE TNEPCOHANBHBIX JAHHBIX — BPCMCHHOC NpEKpallieHne o0paboTku

HCPCOHAJILHBIX aHHBIX (33 HCKIIOYEHHEM ClIydaeB, eciii o6paboTka HEoOXoMMa Jyis

YTOYHEHHS TIEPCOHANILHBIX JIAHHBIX);

~ YHUTOXKCHHE MEPCOHAIBHBIX JIAHHBIX — JICHCTBHS, B PE3YIIbTATE KOTOPBIX CTAHOBHUTCSA

HCBO3MOXXHBIM BOCCTAHOBHTD COJCPIKAHUE TIEPCOHATBHBIX JAHHBIX B MH(DOPMAIIHOHHOM

CHCTEMC TICPCOHAILHBIX JIAHHBIX M (WJIM) B pe3yibTare KOTOPBIX YHHYTOKAIOTCS

MaTepHaJIbHBIC HOCHTEJIH NIEPCOHATBHBIX JAHHBIX

- O00E3/IMUMBAHHE MEPCOHANBHBIX JIAHHBIX — JICUCTBHS, B pe3yiIbTaTe KOTOPBIX

CTAaHOBHTCS  HCBO3MOXHBIM ~ 0€3  HCIIOJIL30BAHUS  JONOJHUTEIIBHOMN UHpOpMaIuu

ONPCNCIUTL  IIPUHAJUICKHOCTb  TIEPCOHANBHBIX  JaHHbBIX KOHKPETHOMY ~ CYOBEKTY

NEPCOHAIBHBIX JIAHHBIX;

- HH(OPMAIMOHHAS CHCTEMA TIEPCOHATBHBIX JAHHBIX — COBOKYITHOCTb COJICPIKAIIUXCS B

0a3ax JIAHHBIX MEPCOHAJBHBIX JAHHBIX W o0ecHeunBaOmMX — UX obpaboTky

MH(pOPMAIMOHHBIX TEXHOJIOTHI H TeXHHYECKHX CPE/CTB;

- TPaHCIpaHMYHas Iiepejlaya IMEpCOHANBHBIX JaHHBIX — Mepejaya NIEPCOHAJIBHBIX

JIAHHBIX Ha TCPPUTOPHIO MHOCTPAHHOTO TIOCY/IAPCTBA OPraHy BJIACTH HHOCTPAHHOTO

TOCYNapcTBa, MHOCTPAHHOMY (PH3HYECKOMY JIILY HJIM MHOCTPAHHOMY IOPUANYECKOMY

JMny;

- KOH()H/ICHIMAIBHOCTD TIEPCOHANBHBIX JAHHBIX — OOS3aHHOCTE Oneparopa ¥ MHBIX

JIHLL, TOMYYHMBIIHX OCTYI K NIEPCOHAIBHBIM JIaHHBIM, HE PACKPBIBATH TPETHHM JIHIAM 1

HC PacnpOCTPaHATL IEPCOHAIbHBIC JAaHHBIE €3 COIIaCHs CyObEKTa MEepCOHANbHBIX

AQHHBIX, €CJIM HHOE HE NPEYyCMOTPEHO (eiepanbHBIM 3aKOHOM.

CyOBeKThI IEpCOHAIBHBIX JIAHHBIX HIIM UX 3aKOHHBIC NPEJICTAaBUTENIN UMCIOT TIPABO:

- TI0J1yH4aTh MOJHYI0 HH(OPMALMIO O CBOMX NMEPCOHAIBHBIX JAHHBIX H obpaboTtke >THX

JIAHHBIX (B TOM YHCJIC aBTOMATH3HPOBAHHOI);

- OCYIUECTBJIATH CBOOOIHBIH OECIUIATHBIA JOCTYI K CBOMM HEPCOHANbHBIM JAHHBIM,

BKJII09as 1IpaBO IOJTy4aTh KOIHMH JIIOOOH 3aluCH, COfepIKalleH NepCOHANbHBIC JaHHbIC

CyObeKTa, 3a  HCKIIOYEHHEM  CiIydaes, HNPEAyCMOTPEHHBIX  (herepabHBIM

3aKOHO/IaTEILCTBOM PD;

- TpeOOBATh MCKJTIOUCHHS MM MCIIPABJICHHS HEBEPHBIX, MIH HEMONHBIX IEPCOHAIBHBIX

MA@HHBIX, @  TAKXKE JaHHBIX, 00paboTKa KOTOPHIX BEJETCS C HApPYIICHHEM

3aKOHOAaTenbCcTBa PO,

- 1ipn oTkase Oneparopa WM YIOJHOMOYCHHOTO MM JIMI[A MCKIIOYHTh HIIH HCIIPABUTH

TICPCOHANILHBIC JIAHHBIC CYOBEKTA — 3a5BUTH B IHCEMEHHOMN (JOPME 0 CBOEM HECOTJIACHH,

IIPEJICTaBUB COOTBETCTBYIOIEE 0OOCHOBAHUE;

- TpeboBath o1 Onepatopa MM YIOTHOMOYEHHOTO MM JIMI[A YBEAOMIIEHHS BCEX 1L,

KOTOPBIM paHee ObUIM COOOLICHBI HEBEPHBIC WM HENOJHBIE IIEPCOHATBHBIC JAHHbIC

cyObekTa, 000 BCEX IPOM3BEICHHBIX B HUX H3MEHEHHAX WM MCKITIOYCHHSX U3 HHX;

- 00KaJIoBaTh B CyJie JIIOOBIC HENPABOMEPHBIC ACHCTBUS MM Oe3/1cHCTBHE Omnepatopa,

WM YIIOJHOMOYEHHOTO WM JIMIA, OCYIIECTBJIsIEMble NpH 0OpabOTKE M 3aIiuTe

IIEPCOHAJILHBIX JJAHHBIX CYOBEKTA.

CyObeKThl EpCOHABHBIX JaHHBIX HIIM MX 3aKOHHBIE [PEACTABHTENH, 0032 HbI:

- IpeAoCTaBiATh  OnepaTopy — NEpPCOHANBHBIC — JAHHBIE,  COOTBETCTBYIOILME

JICUCTBUTEJILHOCTH;

- CBOCBPEMCHHO YBeJIOMJIATE OniepaTopa 000 BceX H3MEHEHHUSX NEPCOHAJILHBIX JaHHBIX.
OriepaTop MMeeT 1paBo OCYIIECTBIISNTH 00pabOTKY MEpPCOHANBHBIX AAHHBIX IPH

YCJIOBHM  HAJIMYMs 3aKOHHBIX OCHOBAHMH, COOTBETCTBHS IIPOLECCOB 0OPabOTKH

3afABJICHHBIM IeJIAM  00paboTKH M TpeGOBaHUAM 3aKOHOJATENLCTBA POCCHIICKOI

®eziepaninu, M0JI0KEHUAM HACTOsIIEH [TOMTUKY M HHBIX JIOKAIBHBIX aKTOB Omnepatopa;

Omneparop 00s3an:
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- 32 CBOH CYET OOCCIEUHTDH 3aIUTY NEPCOHANBHBIX JAHHBIX OT HEIIPaBOMEPHOI'0 HX
HCIIOJIB30BAHUS HIIM YTPATBI B MOPS/IKE, YCTAHOBJIEHHOM 3aKOHOIATE]LCTBOM P®;

- HIPEIOCTABJIATL CYOBEKTY MNMEpPCOHATBHBIX JIAHHBIX IO €ro 3arpocy HHQOpMaIHIO,
Kacalomyiocs 00paboTKH ero MepcoHalbHbIX JAHHBIX, JHO0 HAa 3aKOHHBIX OCHOBaHHAX
IIPENOCTABUTh OTKA3;

- 00ecneunTh CyOBEKTY CBOGOIHBIN 6GecIUIATHDII JIOCTYIl K CBOMM IEPCOHAJILHBIM
AQHHBIM, BKJIIOYast IpaBO Ha MOJYYCHHE KONMH 0GOH 3amucw, cojepskamieii ero
ICpCOHATLHBIC ~ NaHHBIC, 33  MCKIIOYEHHEM  CIIydYacs, IIPEyCMOTPEHHBIX
3aKOHOIATENLCTBOM PD;

- 10 TpeOOBaHMIO CYyOBEKTa INEPCOHAIBHBIX JaHHBIX YTOYHATH 00pabaThIBaeMble
TIepCOHAJIbHBIC JIaHHBIC, OJIOKMPOBATH WJIM YIAJATh, €CJIH IIEPCOHAJILHBIC JIaHHBIE
ABJIAIOTCA HCIIOIHBIMH, YCTapEBUIMMH, HETOYHBIMH, HE3aKOHHO IT10JIyYEHHBIMH HIIH HeE
ABJIAIOTCS HCOOXOIMMBIMH JUISL 3asIBJICHHOM HEIN 06paboTKu;

- Bectn JKypHain yuera oGpaiienuii cyGbeKTOB IepCOHAILHBIX JIaHHBIX, B KOTOPOM
JIOJKHEI (PHKCHPOBATBCS 3alPOCHl CYOHEKTOB 11EPCOHANBHBIX JAHHBIX HA IIOJIY4EHHE
TICPCOHATILHBIX JIAaHHBIX, a TAaKKe (DaKThl NMPEAOCTABICHHUS NMEPCOHAIBHBIX JAHHBIX 110
9THM 3allpocam;

- YBEJIOMJIATE CYOBEKTA EPCOHANBHBIX JaHHBIX 06 06paboTKe IEPCOHAJILHBIX JIAaHHBIX B
TOM —Cllydac, CCIH MCPCOHANLHLIC JIaHHBIE OBLIM IIOJNYYEHBI HE OT CyObekTa
NIEPCOHAIBHBIX JTaHHBIX;

- B Cilydac JIOCTHXKCHHS LEIH 0OpabOTKH NMEPCOHAIBHBIX JIAHHBIX HE3aMeIIHTEIbHO
IIPEKPATHTE  00pabOTKY MEPCOHAIBHBIX JAHHBIX H YHHYTOXKHT COOTBETCTBYIOIIIHE
HICPCOHAJILHBIC TaHHBIC B CPOK, HE NMPEBBIMIAIONIUI TPHILATH JHEH C AAaThI JOCTHKEHUS
11eJIM 00pabOTKH NMEPCOHANBHBIX JIAHHBIX, €CJIH HHOE HE NPEeyCMOTPEHO (eliepabHbIM
3aKOHOZATEILCTBOM P®D, u yBeJIOMHTH 06 9TOM CyOBEKTa MEPCOHANBLHBIX JIAHHBIX HIIM
CrO 3aKOHHOTO MpPEJCTaBUTENA, a B Ciyvac, eClM OOpallleHHe WM 3anpoc ObUIH
HalpaBJICHBI YIOJTHOMOYCHHBIM OPraHOM II0 3alllUTe NpaB CyOBEKTOB MEPCOHATBLHBIX
JIaHHBIX, TAK)KE YKa3aHHBIN opram;

- B CJIy4ac OT3bIBa CyOBEKTOM NEPCOHATBHBIX JIAHHBIX COIVIACHS Ha 06paBOTKY CBOHMX
NICPCOHAJILHBIX JIAaHHBIX MPEKPATUTH 00pabOTKY NEPCOHATBLHBIX JIAHHBIX M YHUUYTOXKHTD
IICPCOHAILHBIC TAHHBIE B CPOK, HC NPEBBIIAIONIMI TPHIIATH JHEH C JIaThl OCTYIICHHS
YKa3aHHOT'O OT3bIBA, €CJIM MHOE HE NPEyCMOTPEHO CorlalieHueM Mexay Onepatopom
M CyOBEKTOM IEPCOHAIBLHBIX JIAHHBIX

- TIPEJIOCTABJIATh NIEPCOHAJIbHBIC JaHHbIE CyOBEKTa TOJIBKO YIOJIHOMOYEHHBIM JIMIAM M
TOJILKO B TOH YacCTH, KOTOpas HEOOXOJMMAa MM Ul BBINOJHEHHMS HMX TPYAOBBIX
0043aHHOCTEH B COOTBETCTBMM C HACTOSANIMM IlOJIOKEHHEM M 3aKOHOIATEHCTBOM
Poccuiickoit ®denepanuu.

2. Ilesn 06paboTKH MEPCOHANLHBIX AAHHBIX
2.1. Jlnst kax10M  KaTeropuM IEpCOHANbHBIX JlaHHbIX OIEpaTopoM OINpPENCNCHbl U
YTBCPKJICHBI KOHKpPETHBIC 1eaH o0paboTku. OOpaboTka NEpCOHANLHBIX JIAHHBIX,
HECOBMECTUMAsI C YTBEPKICHHBIMH 1EJISIMH, HE JIOITYCKAETCS.
2.2. llepconansnple naHHble 00pabarbiBaroTcs ONepaTopoM B IEIsX:
- [Ton6op nepconana Ha BakaHTHBIC JIOJGKHOCTH KOMITAHHH;
- Onenka KaHJ/iaTa Ha COOTBETCTBHE BAKAHCUMU;
- MopMupoBaHHE KaJPOBOTO pe3epBa;
- llpoBepka KpeauTHON MCTOpPHH, MJIATEXKHON JMCUMILIMHBL, CYJAMMOCTH KaHIMJATa M
MH()OPMALMH, IPEJIOCTABICHHON KaHNIaTOM;
- Bezienne kaipoBoro Jiesionpou3Bo/ICcTBa;
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- Mcnonnenne obs3aresnners Orepartopa, MpeaycMOTPEHHBIX TPYAOBBIMH JIOTOBOPAMH U
3aKoHozMaTenbecTBOM Pocceniickoit ®enepanuy;

- Bounckwii yuer;

- Pacyer 3apaboTHoli maThr;

- Yder nHpOpMAlUHH, HEOOXOAMMOiH JUI CONPOBOKICHHS TPYJAOBBIX OTHOIICHHH
paboTHHKAa M paboTonaTens B COOTBETCTBHH C 3aKOHONATENBCTBOM POCCHIlCKOIL
Oejiepani, OTBETOB Ha  3alpoChl  TOCYJAPCTBEHHBIX OpraHoB M pabOTHHKOB
Omneparopa, B ToM uncIie, ObIBUIMX PaGOTHHKOB;

- Odopmenne mporrycka coTpyIHIKY JUIst IPOX0ja Ha TeppuTopuio Oneparopa;

- Ilpeocrasnennio colmabHbIX JILIOT MO EHCHOHHOMY 00€ECTIEUeH IO paboTHHKaM;

- OcymecTBICHHE CONMANBHBIX BBIIIIAT;

- lpukperienre paboTHHKA K 3apIUIaTHOMY NPOEKTY M TI0JyYeHHEe GaHKOBCKOI KapThl;

- Oopmiienne T0KyMEHTOB JUisl KOMaHIHPOBKH;

- Komriencanus koMaH/IMpOBOYHBIX pacXo/I0B;

- bponuposanue u npnobperennn 6unetos, GpoHNpOBaHNE pa3MeIlEeHUs B TOCTUHHIAX;

- 3aka3 TpaHcdepa;

- Odopmienne joBepenHocTel Ha IpejoCTaBIeHME MHTepecoB Kommanmu nepej
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TPETbLUMH JINLIAMHU;

- Odopmitenne 10BepeHHOCTEH Ha TOMTyYeHHE TOBAPHO-MATEPHAILHBIX IEHHOCTEI;

byxranrepckuii  n Hanorosblii  ywer, Iepepaya OTYETHOCTH —HAJB30PHBIM M
KOHTPOJIMPYIOUIMM OpraHaM;

- [lepenaua loxymMeHTalMN B apXUB Ha XpaHEHHE;

- AynuT pUHAHCOBO-X034CTBEHHOM JICATEILHOCTH Onepatopa;

- ConpoBoKIeHHE ¥ AIMUHHCTPHUPOBAHHE HHOPMALIMOHHBIX CHCTEM:;

- Odopmnienne, 3akimiodYeHHE, TOANHCAHUE JIOTOBOPOB M  BBINIOJIHEHHE paboT 110

JAOTOBOPY,

- IIpoBenenne o0yyeHus: pabOTHUKOB;

- Paccbuika nH(popMarMoHHbIX cOOOIICHHIT;

- llpesiocrasiieHue 10CTyNa K JIMCTAHIHOHHOMY GAHKOBCKOMY 06CITYKHBAHHIO;

- 3aka3 0OpaTHOTrO 3BOHKA,;

- ObpaboTka 3asBIICHUI/TIPETEH3HII;

- llpukperuienne paboTHHKOB K KopriopatusHomy JIMC;

- OcyecTsiienne 6aHKOBCKHX ONCPalHii i HHOI JeATEILHOCTH, TIPEyCMOTPEHHOI
YcraBom Onepatopa, JNeHCTBYIOIMM 3aKOHOAATENLCTBOM Poccumiickoit Mexepari,
HOPMAaTUBHBLIMU IIPAaBOBLIMHU akTamu banka Poccuu;

Ocymectsienne  06paboTkyu, BKmoOuas cOOp MW XpaHEHHE, OHOMETPHYCCKHX
TIEPCOHAIBHBIX JIAHHBIX (JJaHHBIX N300paKeHHs JINLA, MOJYYEHHBIX ¢ IOMOUIBIO (OTO-
1 BHJICOYCTPOKCTB, JIAHHBIX TOJIOCA, IOJYYEHHBIX C HOMOIIBIO 3BYKO3AIHCHIBAIOIINX
YCTPOWCTB) € LIEJIBIO UX NIEPEIadH B CAHHYI0 GHOMETPHYECKYIO CHCTEMY;
Pasmemicnue wniM  OGHOBJIGHMST B 2JIEKTPOHHOM (opME B  eIHHOH cHCTeMe
ujaeHtupukanny  u - ayrentudukamun (ECUA)  cBejeHuit, HEOOXOMMMBIX Ui
PETUCTpAallMM B HEH KIMEHTa - (PM3MYECKOrO JIMIQ, SBJISIONIErOCA IPakIaHMHOM
Poccuiickoit Mdenepanuu, ¥ CBEICHHUH, TPelyCMOTPEHHBIX ab3a1ieM BTOpsIM mi. ] 1.1
cr.7 ®eznepanpHoro 3akoHa or 07.08.2001 Ne 115-®3 «O npoTHBOACHCTBHH
JeTaNn3aii - (OTMBIBAHHMIO)  JIOXOJIOB, TIOJIYYCHHBIX IIPECTYIIHBIM IyTeM, M
(MHAHCHPOBAHHUIO TEPPOPUIMAY.

OOpabaTbiBaeMble  IIEPCOHAIBHBIC — JAHHBIE — MOJUIEKAT  YHHUYTOKEHHIO  JIHOO
00€3JIMYMBAHHMIO 110 OKOHYAHUH CPOKA XPAHEHHUS, TOCTHKEHHUH 1ieseil 0OpaboTKH Hin
B cCllydyac yTpaThl HEOOXOJMMOCTH B JOCTHXKCHHH OJTHUX II€JIei, €eclii HHOe He
IPELYCMOTPEHO 3aKOHOATEIILCTBOM.
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IIpaBoBrbie ocHOBaNHUs 06PAGOTKH IIEPCOHANIBLHBIX JAHHBIX

OGpaboTka NepCOHANBHBIX JIAHHBIX, YKA3aHHBIX HUKE KaTCropui, IOMHMO IPOYEro,
OCYUICCTBIIACTCS B COOTBETCTBUM ¢ TpeOoBanusamMu Hanorosoro kozekca Pd, denepaishoro
3akona Ne 402-03 «O Oyxrantepckom yueren, Menepanshoro zakoma N 125-03 «O6
apxXMBHOM Jiesie B Poccuiickoit dejieparnny, [lpnkaza Munkynstypst Poccnn ot 25.08.2010
N 558 «O6 yrBepxkmenun «llepedns THIOBBIX YIPABJICHYECKHUX apXMBHBIX JIOKYMEHTOB,
00pa3sylonmxcs B IPOLECCe JEATENLHOCTH TOCYIapCTBEHHBIX OpraHoB, OPraHOB MECTHOI'O
CaMOYNpPABJICHUA M OpPraHU3allMi, C YKa3aHHEM CPOKOB XpAaHEHMS», a TaKKe HHBIX
HOPMAaTHBHO-NIPABOBRIX akTOB Poccuiickoil ®denepaluu, B paMKaX OCYIIECTBICHHS W
BBITIOJIHCHHSA, BO3JIOXKCHHBIX 3aKOHOJATENLCTBOM Poccuiickoit @enepauu na Onepatopa
(Gynxumii, moaHOMOUMIA M 06A3aHHOCTEIH.

3.1. OOpaboTKa TepCOHANBHBIX JaHHBIX MPETCHICHTOB Ha JIOJKHOCTD OCYILIECTBISETCS Ha
OCHOBaHMH TPYJIOBOIO 3aKOHOJaTeNbcTBa Poccuiickont dejiepanuy, UX corjiacus Ha
00paboTKY NMepCOHANBHBIX JaHHbIX;

3.2. O0paboTKa TEPCOHAIBHBIX JAHHBIX PabOTHHKOB OCYIIECTBJISICTCS HAa OCHOBAHUH
TPYAOBOTO, HAJIOrOBOro, NIEHCHOHHOTO 3aKOHOJATeNIbcTBA Poccuiickoit Mdenepanuu, ux
coryiacus Ha 06paboTKy MepcoHaNBLHBIX JJAHHBIX;

3.3. O6paboTka NEpPCOHATBHBIX JIAHHBIX YBOJCHHBIX PaGOTHHKOB OCYILIECTBJISICTCA Ha
OCHOBAaHHMM 3aKOHOJIATEILCTBA 00 apXMBHOM Jieje B Poccuiickoit denepanuu, HX
corjacus Ha 0OpabOTKy HMEepCOHAILHBIX JJAHHBIX;

3.4. O6bpaboTka MePCOHANBHBIX JAHHBIX POJICTBEHHHKOB paGOTHHKA OCYIIECTBIIIETCS Ha
OCHOBaHHH TPYJIOBOI0 3aKOHOAaTENILCTBA Poccuiickoii Mdeepanmu;

3.5. O6paboTka NEPCOHANBHBIX JAHHBIX KIHEHTOB-DUINYECKUX JIMI| OCYILIECTBIISIETCS Ha
OCHOBAHHMHM  3aKJIIOYCHHBIX JIOTOBOPOB, 3asBIEHMH, HX corjJacusi Ha o00paboTKy
IIEPCOHAJILHBIX JIAHHBIX.

O0nem n kaTeropuu o6padaTbiBaeMbIX MePCOHAILHBIX JAHHBIX, KaTeropuu cy0LeKkToB
NEePCOHAIBLHBIX JAHHBIX
4.1. OnepatopoM 00pabaTBIBAIOTCA IIEPCOHAIBHBIC  JIAHHBIC CHEAYIOUUX KaTeropui
CyOBEKTOB:
- PaboTHuKH;
- PoncTBennnku paboTHHKOB;
- Kimmenrer - ¢pusunueckue nuua;
- IlpeTenieHThI Ha JIOJIKHOCTE;
- YBoJICHHBIE paOOTHHKH.
4.2. TlepcoHabHbIC JaHHBIEC MPETEHICHTOB HA JOJDKHOCTH BKJIIOYAIOT B CeOs cieyroume
CBEJCHUS:
- GaMuMs, UM, OTYECTBO;
- ®ororpadusi;
- Jlata pokIeHHUs, MECTO POKIECHUS;
- ITacioprHbie naHHbIE;
- Azipec perucrpanuu,
- AJlpec IpoXXKUBaHHUS;
- UHH;
- Iom;
- CHUIJIC;




4.3.

IOJINTUKA B OTHOUIEHUU OBPABOTKU IEPCOHAJILHBIX JIAHHBIX
«MHTEPIIPOI'PECCBAHK» (Akumoneproe 00111ecTBO)

- Homep tenedona;

- DJIeKTpOHHAs 110YTa;

- CBeztenmst 0 mpesbiymmx Mectax paGoTs (nata HavyaJia, OKOHYaHHs, OpraHu3alIus,
AOJGKHOCTD, NMPHUYHHBL YBONLHEHHUS, (opma yBonbHeHHs, OUO HenocpencTBeHHOro
PYKOBOJIMTENS, TOJIKHOCTE)

- Haymuue nimaneix aBromobuieii (Mapka, roj BBIIYCKa, I'OC. per.3Hak);

- Haymuue BoguTensckoro ynocrosepenus;

- Ceenenns 06 oOpaszoBanuu (BHJ, HaHMEHOBAHHE 00pa30BaTEILHOTO YUPEK/ICHHS,
HEepHOJ| 00ydeHHs], CIICIMAIbHOCTD, B/ o0y4eHus);

- IloBpienne kBanmdukanuu (naTa Havasa 0Oy4eHHs; JaTa OKOHYAHHS 0o0yuYeHus; BHJ[
TOBBILICHUS KBATM(HKAIMH; HAUMEHOBAHHE 00PA30BATEILHOTO YUPEKIACHHUS);

- lIpodeccnonanbuas nepernororoska (1ata Havasa NepenoAroTOBKH; 1aTa OKOHYAHMS
IIEpPEIOJIrOTOBKH; CHEIHAIBHOCTE);

- Bilajienne HHOCTpaHHBIMM SI3BIKAMH;

- I'pasxnancrso.

Ilepconainbhbie nannbie paboTHUKOB BKIIOYAIOT B Ce6s CIIE/IYIOLIHE CBEICHUS:

- DaMHIIHS, UMSI, OTYECTBO;

- [lata poxnenus (ducio/mMecsa/ron);

- Mecto poxienus;

- Mudopmanmns o JokymeHTe, ynocToBepsioneM JIMUHOCTL (HAHMEHOBAHHE, cepus u
HOMEp, J1aTa BbIauH JIOKYMEHTA, HAHMCHOBAHME OPTraHa, BBIIABILIETO J0KYMEHT);

- bankoBcKkue peKBU3HTEI.

- CHUJIC,

- UHH

- ®ortorpadusi;

- o,

- AJIpec MecTa KUTEIILCTBA;

- Azipec perucrpaiiuu;

- I'paxnancrio;

- Ceeziennst 06 oGpasoBaHuy (BHJI; HANMEHOBAHHE 0OPA30BATEILHOTO YUPEKICHNUS; IO/l
OKOHYAHMs 00pa3’oBATENLHOTO  YUPEXKJICHHS; KBAIM(HKALMS 10 JOKYMEHTY 00
00pa3soBaHMM; HaMMCHOBAHME, CEpHsi M HOMEP JOKyMeHTa 06 o0O6pa3oBaHHH, O
KBIM(DMKAIMA WM HAJIMYUH CHICUHAIBHBIX 3HAHMI; HANpaBJICHHE, CIICIHAIBHOCTD T10
JIOKYMEHTY 00 00pa30BaHKH);

- Ceziennst o craxe paboThl (0OLIMIT; HENPEPBIBHBIN; AatolIuit HanGaBKy 3a BBICIYTY
JIeT);

- Cocrosinue B Opake;

- CocTaB cembH;

- 3HaHHE HHOCTPAHHOTO A3BIKA;

- Homep Tenedona;

- DJIEKTPOHHAs 10YTa;

- CBeJieHHs 0 BOMHCKOM yueTe (KaTeropusi 3araca; BOMHCKOE 3BaHHE; IPOMUIIb; BOCHHO-
Y4ETHas CIICUMAILHOCTD; KATErOPHs FOAHOCTH K BOCHHOM cyx6e);

- Ceezienus o npueme Ha paboTy U 11epeBojie Ha APYTyIo paboTy;

- CTpyKTypHOE 110JIpa3/ie/IcHHE;

- JlomkHOCTD;

- MecTo paboTsr

- CenManbHOCTE;

- lIpodeccus;

- Tapudnas craska (oxnan);




NOJIMTUKA B OTHOIIEHUU OBPABOTKH ITEPCOHAJIbHBIX JIAHHBIX
«MHTEPHPOI'PECCBAHK» (AkumonepHoe 0011eCcTBO)

4.4.

- TabeJsbHbIi HOMED;

- Hanbasku;

- Hanorosoe pe3uyencrso;

- CBeJieHMs O JIOX0/1aX;

- bankoBckue pekBU3HTEI.

- loBbienne kpanndukauuy (1ara Hayaga o6yYeHHs; 1aTa OKOHYAHHS 00y4eHHs; BUJ
TIOBBIIICHNS KBAJTH(DHKAINK; HAMMEHOBaHHE O00PAa30BATENLHOIO YUPEKACHHS, JAHHbIE
JOKYMeHTa (HaMMEHOBAHHE; CEpHsi, HOMEP; [aTa);

- llpodeccuonanbhas 1mepenoiroToska (1ara Hayana nepernoAroTOBKU;, 1aTa OKOHYAHUS
TIEPENIO/IrOTOBKM; CIICIUAIBHOCTD; JJAHHBIE JOKyMEHTa (HAHMEHOBAHHUE, HOMEp, J1aTa);

- Harpap! u noompenus;

- HoueTHble 3BaHNsI HANMEHOBAHME; JAHHBIC JOKYMEHTa (HAMMEHOBAHHE, CEPHS, HOMEP;
JlaTa);

- CounasbHble JILrOTh (HANMEHOBAHHE JIBIOTDI, HOMEP M JIaTa BBIIAUH JJIOKYMEHTA);

- Csellenus 0 KOMaHJMPOBKAaX (1ara, MECTO Ha3HAYEHHs, CPOK, LEJb, HCTOYHHK
(uHaHCHpOBaHU, 3a/]aHKE);

- Jlannele 3arpaHnacropTa.

- CBeJienus o TpyJI0BOH JIeATENbHOCTH;

- JTaHHBIC, COACPIKAIIUECS B CBUJICTEJILCTBE O POKJICHUH YCBIHOBJICHHH (yA0YEPEHHH)
pebenka (PUO, rpaxkIaHCTBO, HAMOHAILHOCTE);

- Jlaunsie, conepxammecs B JOKyMeHTe 0 perucrpanuu 6paka (OHO, rpaxaHcTso,
HallMOHAJILHOCTb, JlaTa POXKJICHUS, JlaTa perucTpaiun opaka)

- Hannele, conepsxanmecs B JOKyMEHTe 00 OINEKe WIIH MOTIEYMTENILCTBE HAJl PEOCHKOM.
(PHO, nata poxJieHUs, aJIpec IPOKUBAHUS)

IlepconasnbHple JaHHbIC YBOJIEHHBIX PAaGOTHHKOB BKJIIOYAIOT B cebs  Ciieylonme
CBEJICHHUS:

- GaMumus, UMs, OTYECTBO;

- JlaTa poskaeHus (4uciio/Mecsiy/ron);

- Mecto poxenus;

- [lacniopTHble JanHbIe (cepHs, HOMeEp, JaTa BbIJauH, KEM BBIJAH);

- bankoBckue pekBU3UTHI.

- CHUJIC;

- UHH

- ®oro;

- Iom,

- Azlipec MecTa KHUTEJIbCTBA,;

- Azlpec perucrparuu;

- I'pasxxmancTBo;

- Cenienns 06 oOpa3zoBaHUHM (BHJI; HAUMEHOBAHHE 00PAa30BATEILHOIO YIPEKIACHHUS; IOl
OKOHYaHHWs 00pa3oBaTENBLHOIO YUYPEKACHUS; KBAIHGHUKAIMA 110 JOKYMEHTY 00
00pa3oBaHMK; HAUMEHOBAHHC, CEpUs M HOMEp JIOKYMeHTa 00 00pa3oBaHHM, O
KBAJM(HUKAIMY WIN HAJMYUU CIEHUATBHBIX 3HAHMH, HAIlpaBJIEHUE, CIEHAILHOCTD IO
JIOKYMeHTY 00 00pa30BaHHH);

- Ceztenus o craxe paboThl (0OIIMH; HENPEPBIBHBIN; JAOUMH HAaJ0aBKy 3a BBICIYTY
JIeT);

- Cocrosinue B Opake;

- CocTaB ceMbH;

- 3HaHME HHOCTPAHHOTO A3bIKA,;

- Homep tesniedona;




IHOJIMNTUKA B OTHOIIEHUH OBPABOTKU IEPCOHAJIBHBIX JIAHHBIX
«MHTEPIPOI'PECCBAHK» (AkumonepHoe 06111ecTBO)

4.5.

- CBejieHunst 0 BOMHCKOM y4eTe (KaTeropus 3anaca; BOMHCKOE 3BaHME; IIPOGUIIb; BOCHHO-
Y4E€THAs CIIELUAILHOCTD; KATETOPHs FOJJHOCTH K BOEHHOM Ci1yxK0e);

- CBenienus o npueMe Ha paboTy M MepeBojIe Ha JIPYTyio paboTy;

- CTpyKTypHOE 110JIpa3/ie/icHHE;

- JIOJDKHOCTB;

- CrienMaJIbHOCTh;

- [Ipodeccus;

- Tapudnas craBka (oxian);

- Hanbasxku;

- IloBbiieHue kBanupuKanuu (1aTta Hadaga 00y4eHHs; AaTa OKOHYAHHUS OOYYEHHUS; BH]L
IIOBBIIICHAS KBAIM(UKAIIMK; HAUMEHOBAHHE 00OpPa30BATEILHOIO YUPEKIACHHUS; JAHHBIC
JIOKyMeHTa (HaMMEHOBAHHUC; CEpUsi, HOMEP; J1aTa);

- [IpodeccnonanpHas nepenoAroToBka (JaTa Hayajia nepernoAroToBKU; 1aTa OKOHYaHHs
IIEPEIIOJITOTOBKH; CICIHAIBHOCTD; JaHHBIE JIOKYMEHTA (HaHMEHOBaHHE, HOMEP, J1aTa);

- Harpazgs! u noompenus;

- [ToyeTHble 3BaHMs HAMMEHOBAHME; IAHHbIC JIOKYMEHTA (HAUMEHOBAHHE; CEPHs, HOMEP;
JlaTa),

- CounanbHpie JILrOTHI (HAMMEHOBAHHE JIBIOTHI, HOMEp M JIaTa BbIIaYM JJOKyMEHTA);

- Ceenenus o KOMaHJMpPOBKax (Jlara, MECTO Ha3HAYeHWs, CPOK, IIeJb, MCTOUHHK
(huHaHCHpOBaHMS, 3aJIaHHE);

- CBezieHns 0 TPYJIOBOH JICATEIILHOCTH;

[lepconanpHple naHHBIE POJICTBEHHHKOB PabOTHHKOB BKJIIOYAIOT B Ce0s CIeAyIONINe
CBEJICHHUS:
- Gamunus, UMs, OTYECTBO;
- Jlata poxenus (4ucio/mMecsiyron);
- CTeneHn poJICTBA;
- Anpec IIpoKMBaHMSL.

4.6. Ilepconanbuple JlaHHBIC KIMEHTOB-(U3MYCCKUX JIMI BKJIIOYAIOT B cebs CIEIyIoNHe

CBEJICHUS:
- ®amunus, Ums, OTyecTso;
- Azlpec MecTa perucrpanuu,
- Azllpec MecTa KHTEJIbCTBA,;
- ®ororpadus;
- Cratyc pe3ujieHTa;
- UHH;
- CHUIJIC;
- Homep tenedona;
- DJIeKTpOHHAs T0YTa.
- [laTa poxenus,
- o,
- OunancoBas HHGOpMaLUs (CBEJICHUS O KPEIUTE);
- HatmoHapHOCTE;
- bankoBckHMe peKBU3UTHI,
- CBesieHHs 0 JJOX0/1ax;
- Ceezienus o JIOKyMEHTE, yJIOCTOBEPSIONIEM JIMYHOCTh (HaMMEHOBAaHHUE, CEpUsi U HOMEP,
JlaTa  BbIJa4¥ JIOKyMEHTa, HAMMEHOBAHHE OpraHa, BBIJIABIIETO JIOKYMEHT, KOJI
110/1pa3/IeJIcHus );
- MecTo paboTsr;
- IP-anpec;
- Uudopmanus u3 cookie;
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HOJINTUKA B OTHOLIEHUHW OBPABOTKH MEPCOHAJILHBIX JJAHHBIX
«MHTEPITPOI'PECCBAHK» (Akumnoneproe o611ecTso)

- Mudopmanus o Opaysepe nonb3oBatess (HIM HHON IIPOrpamMMe, ¢ TIOMOIIBIO KOTOPOt
OCYIIECTBIIACTCSA JOCTYI K IMCTAHIIMOHHOMY 0aHKOBCKOMY OOCITY)KHBAHHUIO);

- Bpems nocrymna,

- AJlpec 3anpaniMBaeMoil CTpaHuIIb CaiTa;

- AJipec paHee HOCENEHHOH CTpaHuIlbI caiita cetn «nTepHeT;

- bruomerpuyeckue nepcoHabHble JaHHbIEC (JaHHbIE H300PAKEHHS JIMIIA, TOTYUCHHBIX C
MOMOIIBIO  (OTO- M BHJICOYCTPOHCTB, JaHHBIC TOJIOCA, MOJYYEHHBIX C IOMOIBIO
3BYKO3aIIMCBIBAIOIIHUX YCTPOICTB).

5. Hopsaox u ycaoBusi 06padoOTKH MePCOHANILHBLIX AaHHbIX
5.1. Bee mnepconanbubie jaHnbie OnepaTop I[OJIy4aeT HENMOCPEJACTBEHHO OT CyOhekTa
IIEPCOHAJIBHBIX JaHHBIX, OT €ro NpejcTaBuTels Jubo oT Jinna, nopyuusuero Oneparopy
00paboOTKy TEpCOHANLHBIX JIAHHBIX, 3@ HCKIIOYECHHEM CIIy4aeB, IIPEAyCMOTPEHHBIX
3aKOHOJIaTEILCTBOM PD;
5.2. OO6paboTka NEPCOHANBHBIX JIAHHBIX OCYHICCTBIAECTCA C  COIJIAcHs  CyObeKTa
NEPCOHAJIBHBIX JIAHHBIX, 32 UCKJIIOUEHHEM CIIy4YaeB, MPEyCMOTPEHHBIX 3aKOHOJIATEILCTBOM
P®. Coryacue MOKET OBITh BBIPXKEHO B PA3IMYHBIX (OpMaXx, MO3BOJISIOIIUX MOATBEPAMTE
(akT ero mojaydeHus, B TOM YHCIE B KOHKJIIOJCHTHBIX JEHCTBHUAX, B IIMCHBMEHHOM BHJIE B
dopme 0TAENBHOrO JOKYMEHTA, JIM00 B COCTaBE KAKOTO-JIMOO JIOKYMEHTA, T10/IIMCHIBAEMOTO
cyonekrom. Cornacue MOXKeT OBITh JIaHO HPEICTaBUTEIEM CYOBEKTA, TIPU MIPEJOCTABICHHH
UM JIOKa3aTeJIbCTB CBOMX MOJIHOMOYHH;
5.3. Coryacue Ha 00pabOTKy MEpCOHAIBHBIX JAHHBIX MOKET OBITH OTO3BAHO CYOHEKTOM
IIEPCOHAJILHBIX JaHHBIX. B cilyyasx, npeycMOTPEHHBIX 3aKOHOAATEIbLCTBOM P®d, 0OpaboTka
NEPCOHAILHBIX JAHHBIX MOXET OBITh IPOJIOJDKEHA JIaXKe TOCIIe OT3bIBA CYOBEKTOM COTJIACHS
Ha 00paboTKy;
5.4. Ilpy NpUHATHHM pEUICHUH, 3aTparuBaOLIMX HHTEPEChl cCyObekTa, OnepaTop HUKOTAA He
OCHOBBIBACTCS HAa IIEPCOHAIBHBIX JIAHHBIX CYOBEKTa, IOJIYYEHHBIX MCKJIIOYHTEIbHO B
pe3yibTaTe UX aBTOMaTU3UPOBAaHHOH 00pabOTKH WIIM 3JIEKTPOHHOTO MOJyYEHHUS,
5.5. IlepconasbHbIC JAHHBIE HE MCIOJIBL3YIOTCS B HLEJSIX NPUYMHEHUS HMYIIECTBEHHOTO
W/MJIM MOPAJILHOTO BpeJia TpaxJiaHaM, 3aTPYJHEHHs peai3alliu MpaB | CBOOOJ IpaxJiaH
Poccuiickoit denepanuu;
5.6. Jloctyn K TepCcOHAJIBHBIM JaHHBIM HMMEIOT paboTHHUKKH OnepaTopa, KOTOPHIM
IIEPCOHAJIbHBIC JIaHHBIE HEOOXOJAMMBI B CBSI3H C HCIIOJHEHHMEM MMM JIOJDKHOCTHBIX
0053aHHOCTEI;
5.7. [llepenaua mnepcoHaJIbHBIX JIaHHBIX paboTHHka Oneparopa TPEeThbUM  JIMIAM,
OCYHIECTBJISIETCS TOJIBKO C HMUCbMEHHOIO cOrlacusi CyObeKTa, 3a MCKJIIOYEHHEM CIIydaes,
IIPElyCMOTPEHHBIX 3aKOHOJIaTeNILCTBOM PD;
5.8. Omnepatop BIlpaBe IepejiaBaTh [IEPCOHAIbHBIE JIaHHBIE OpraHaM JI03HAHUs U CJIC/ACTBUS,
MHBIM YIIOJJHOMOYEHHBIM OpraHaM I10 OCHOBAHHSAM, IPELYCMOTPEHHBIM JCHCTBYIOIUM
3aKoHO/aTeNIbecTBOM Poccuiickoit denepauuu;
5.9. Oneparop BmpaBe co03/1aBaTh OOHICAOCTYITHBIE UCTOYHUKH IEPCOHAJILHBIX JAHHBIX, B
KOTOpPBIE MOTYT BKJIIOYATHCS IIEPCOHAILHBIE JIaHHbIE CYOBbEKTa NEPCOHAJIBHBIX JJAHHBIX C €r0
MIUCBMEHHOI'O COIJIACHsl;
5.10. Tlepenaya nepcOHAJIBHBIX JIAHHBIX CYOBEKTa B KOMMEpPYECKHMX Ilefisix 0e3 ero
MHICHbMEHHOT'O COIJIACHSI HE OCYIIECTBIISICTCS;
5.11. B ciydae nHeoOxoaumocT nepenaud OnepaTopoM INEPCOHAIbHBIX JIAaHHBIX TPETBUM
JIMIIaM, OHA OCYILECTBJISETCS TOJBKO IOCie Toanucanust Mexay OrepaTopoM U TpeThei
CTOPOHOH  COIJIAlIEHUsT O HEpas3MJIAllleHHMH KOH(MICHIMAIbHOH HHpOpMalHH, 3a
UCKJIIOYEHUEM CJIyYaeB, IIPE[yCMOTPEHHBIX 3aKOHO/1aTeIbCTBOM Pd;
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[TOJIMTUKA B OTHOUIEHUH OBPABOTKU INEPCOHAJIbHBIX JJAHHBIX
«MHTEPITPOI'PECCBAHK» (AkunonepHoe 0611ecTBo)

5.12. OGpaboTka TepCOHANLHBIX JIAHHBIX OCYUIECTBIIAETCS KAaK HCIIOJNB30BAHHEM CPEJICTB
BBIYHCIMTEIbHON TEXHUKH, TaK U 6€3 HCIIOJIB30BaHUS TAKOBBIX CPEJICTB;
5.13. Cpoku 006paboTku mepcoHanbHbIX aaHHBIX OrepaTtopoM B 00weM  ciydae
ONPENENIAIOTCS B COOTBETCTBHU CO CPOKAaMHM, YCTaHOBJICHHBIMH (DeiepabHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O 1epcoOHaNBHBIX JIAHHBIX»; CPOKOM JICHCTBUS COOTBETCTBYIOIICTO
JI0rOBOpA; CPOKaMH, OTOBOPEHHBIMH B HOPYYEHHH Ha 0OpabOTKY NMepCOHANLHBIX JAHHBIX;
CPOKaMH JICHCTBHMS JIOKYMEHTOB, YCTAHOBJICHHBIMH IpuKa3om Pocapxusa ot 06.10.2000
«llepeyeHb THUIOBBIX YIpPaBICHYECKHX JIOKYMEHTOB, OOpa3yloOIUXcs B JAEATEILHOCTH
OpraHu3alliii, € yKa3aHWEM CPOKOB XPAaHCHUS», HPHKA30M MHHHUCTEPCTBA KYILTYpbI
Poccuiickoii ®enepaunn ot 25.08.2010 Ne 558 «O6 yrBepkmenuu IlepedHs THUIIOBBIX
YIPABJICHYECKUX apPXUBHBIX JIOKYyMEHTOB, O0pa3ylolMXcs B MpoIecce JeATEILHOCTH
TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJICHHS W OpraHM3alfi, ¢
yKa3aHHEM CPOKOB XPaHEHHUA»; CPOKOM HCKOBOW JIABHOCTH; CPOKOM JICHCTBHS COTIJIacus,
JIAHHOTO  CYOBEKTOM NEpCOHAJIbHBIX JIAaHHBIX Ha WX 00pabOTKy; a Takke MHBIMH
TpeOOBaHMAMH 3aKOHOJaTeNIbCTBA Poccuiickoi Meepaiu;
5.14. IlepconaipHble JaHHBIE HPH HX 0OpabOTKe, OCYLIECTBISAEMON 6€3 HCIIOJIb30BAHHUS
CPE/ICTB aBTOMATHM3alMH, 000COOJAIOTCA OT HHOW HHQOpPMALMM, B YAaCTHOCTH IyTEM
(uKcalMM X Ha OTAENBHBIX MaTEPHAIbHBIX HOCHTESAX NMEPCOHAIBHBIX JAHHBIX (nayee -
MaTepuaibHbIE HOCUTENHN), B CHELMAIBHBIX pa3zieraX WM Ha 1oJisiX ¢hopm (61aHKOB);
5.15. Ilpu ¢puKcanuy nepcoHaNIbHBIX JJAHHBIX Ha MAaTEPUAJIbHBIX HOCHTENISAX HE JIONYCKAEeTCs
¢uxcanysa Ha OJHOM MaTEpUAIbHOM HOCHTEJIC MEPCOHAIBHBIX JIAHHBIX, LEJIH 00paboTKH
KOTOPBIX 3aBEJIOMO HE COBMECTUMBL. Jl1s1 00pabOTKH pa3IMUHBIX KaTErOpUi MepCOHANIbHBIX
JIAHHBIX, OCYHICCTBISAEMON 0€3 HCII0Nb30BAaHUS CPEJICTB ABTOMATHU3ALIMH, JUIS KaKIOMH
KaTErOPUHU NIEPCOHAJIBHBIX JAHHBIX HCIIOJB3YETCS OTACIbHBIM MaTePHAIbHBIH HOCHTEII;
5.16. JIuna, ocymecTBisionme 00pabOTKy IEpPCOHAIBHBIX JAHHBIX 0€3 HCIOJIB30BAHUS
CPE/ACTB aBTOMATH3aLMH, JOJUKHBI ObITh HpouH(pOpMHpoBaHBl O (akTe 00pabOTKH HMH
NEPCOHAJILHBIX  JJAaHHBIX, 00padOTKa KOTOPBIX OCYIIECTBISAETCS — OmepaTtopoM  0Oe3
UCIIOJIB30BAHMS CPEJICTB aBTOMATH3alMM, KaTeropusx oOpabaThIBaeéMbIX IEPCOHAIBHBIX
JIAHHBIX, @ TaK:Ke 00 0OCOOEHHOCTSIX M IPaBUJIaX OCYIIECTBIICHUS TaKOH 00paboTKH;
5.17. IlepconanbHble JaHHbIE M10/JIEKAT YHHYTOXKEHHUIO 110 JIOCTH)KEHUH Liesield 00paboTkH, B
cilyyae yTpaThl HEOOXOJMMOCTH B MX JOCTHXKEHHMH, 110 MCTEYEHHHM CpOKa XpaHEHHUs, IpH
BBIABJICHUU (DakTa HenpaBoMepHO# 0OpaboTku 160 1o TpeOOBaHMIO JIMIA, TOPYYHBILIETO
00pabOTKy IepCOHAJBHBIX JIAHHBIX B CPOK, HE IPEBBIIAIONIMH TPUALATH JHEH ¢ JIaThl
JOCTHXKEHUS LeJId 00pabOTKU TEpPCOHAIBHBIX JIAHHBIX, JIMOO TOJYYEeHUS OT3hIBa Ha HX
00paboTKy. YHHYTOXKCHHE OCYILECTBIISICTCS B NPUCYTCTBMH Komuccuu. Ilo wuroram
COCTaBJIsIETCsl aKT 00 YHUUYTOKCHUH;
5.18. Ilpu uCHOAB30BaHUM THUIOBLIX (OPM JIOKYMEHTOB, 3allOJHSIEMBIX CYOBEKTOM
IIEPCOHAJIBHBIX  JIAHHBIX ~ COOCTBEHHOPYYHO, XapakTep HMHGpOpMAlMH B  KOTOPBIX
NpeAIoJIaracT UM JIONycKaeT BKJIIOYCHHE B HUX IEPCOHAJIBHBIX JIaHHBIX (Jajee - THIIOBas
¢dopma), co01101aI0TCS CIISTYIOIIUE YCIIOBHS:
- TUNIOBass (pOpMa MJIM CBSI3aHHBIE C HEH JIOKYMEHTBI (MHCTPYKIMS 110 €€ 3aIl0JIHEHHUIO,
KapTOUKH, PEECTpbl M JKypHAJIbI) JIOJDKHBI COJEpKaTh CBEJEHUSA O Leau o0paboTKH
IIEPCOHAJIBHBIX JIAHHBIX, OCYLIECTBIIEMON 0€3 UCI0Ib30BAHUS CPEJICTB aBTOMATH3ALHH,
uMs (HaMMEHOBAHUE) M ajlpec oleparopa, GamMHIUIO MUMs, OTYECTBO M aJipec cyObeKTa
IIEPCOHAJILHBIX ~ JJAHHBIX, HCTOYHHUK TIOJIyYCHHUS IICPCOHAIBHBIX JIAaHHBIX, CPOKH
00pabOTKH NEepCOHAJIBHBIX JIAHHBIX, IEepeUeHb JICHCTBHI C NMEpPCOHAJIbHBIMHU JJAHHBIMH,
KOTOpblE OyJIyT coBepuiaTeCsi B Ipoliecce HX 00paboTku, ofmiee onucaHue
UCIIOJIB3YEMBIX OIIEPATOPOM CIIOCO00B 00pabOTKH MEPCOHAIBHBIX JIaHHBIX;
- TMnoBas opma J0JDKHA TIpeJlycCMaTpUBaTh 110JIe, B KOTOPOM CYOBEKT MEPCOHATIbHBIX
JIaHHBIX MOJKET IOCTaBUTh OTMETKY O CBOEM COIVIACMM Ha OOpabOTKy IEepCOHAIBbHBIX
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6.

ITOJIMTUKA B OTHOUIEHUH OBPABOTKH IEPCOHAJILHBIX JIAHHBIX
«MHTEPITPOI'PECCEAHK» (AxkunonepHoe 00611ecTBo)

JIAHHBIX, OCYILECTBJIAEMYIO 0€3 HCIIOJIb30BAaHUS CPEACTB aBTOMAaTH3allUM - IIpH
HEOOXOZMMOCTH TOJIyYEHUS! IMHCBMEHHOIO corjlacus Ha 00paboTKy IepCOHaJbHBIX
JIAaHHBIX;

- TunoBas (opma JloJDKHA OBITH COCTaBJIGHAa TakKMM 00pa3oM, YTOOBI KaKIbIH W3
CyOBEKTOB IEPCOHAIBHBIX JIAHHBIX, COACPIKAIIMXCSA B JOKYMEHTE, UMEJ BO3MOYKHOCTH
O3HAKOMUTBLCSA CO CBOMMH NEPCOHAJIBHBIMU JIAHHBIMH, COJIEPXKAILIMMHCS B JIOKYMEHTE, HE
Hapy1as IIpaB U 3aKOHHBIX MHTEPECOB UHBIX CYOBEKTOB IIEPCOHAIILHBIX JIaHHBIX;

- TuUnoBas QopMa JOJDKHA HMCKII0YaTh OOBEIWHEHHUE TOJICH, NpeHa3HAYCHHBIX IS
BHECEHMS IIEPCOHAJIBHBIX JIAHHBIX, 11eJH 00pabOTKH KOTOPHIX 3aBEIOMO HECOBMECTHMBI.

3ammTa nepcoHaJILHLIX JaHHBIX

6.1. OnepaTop obecrieunBaeT 3alIMTY EPCOHATBHBIX JJAHHBIX CYOBEKTa OT HEMPABOMEPHOTO
WIK CJIy4alHOTO JIOCTYIIa K HUM, YHUYTOKEHUS, U3MEHEHUs], OJIOKHPOBAHHUS, KOITUPOBAHMUS,
pacrpoCTpaHeHUs MEPCOHANIBHBIX JIAHHBIX, @ TAKXKe OT UHBIX HEIIPABOMEPHBIX JICHCTBUH;

6.2. 3ammTa INEpCcOHAIBHBIX JIAHHBIX obecneynBaercss OnepaTopoM B YCTAHOBJICHHOM
JEHCTBYIOIIMM 3aKOHOAATeNIbCTBOM P® 1 stokasibHBIMU akTamu Oniepatopa nopsijike, nyrem
BBIIIOJHEHUSI KOMILIEKCA OPraHU3al[MOHHO—TEXHUYECKUX MEpOIpPHUITUH, 00ecreyrBalonux
nx 0e301acHOCTb;

6.3. Bce Mepwl 3amuThl mpu cbope, oOpaboTKe, XpaHEHUH M Iepejadye INEepCOHAIBHBIX
JIAHHBIX CYOBEKTa paclpoCTpPaHSIOTCS Kak Ha OyMakHble, TaK ¥ Ha DJIEKTPOHHBIE
(aBTOMaTH3MPOBAHHBIC) HOCHTEIH HH(HOPMAITUH.

AKTyaju3anus, McripaBjieHue, yaajieHHe H YHHUYTOKeHHe IIePCOHATbHbBIX IaHHBIX

7.1. OnepaTop MMeeT IpaBO BHECTH, JIOTIOJIHUTH, U3MEHUTH, OJIOKUPOBATH MM YIAJIUTh
IIEPCOHAJILHBIC JIaHHBIE B COOTBETCTBUH ¢ DeepaibHBIM 3aKOHOJATENLCTBOM Poccuiickoit
Oenepaunm;

7.2. 1o 3anpocy cyObekTa nepcoHaibHbIX JaHHBIX OrnepaTtop 00s3aH:

- IIPEJIOCTAaBUTh CBEJICHUS O HAJIMYUU Y OIEpaTropa IEpCOHAIBHBIX JAHHBIX
cyObeKxTa;

- IIPEJIOCTaBUTL BO3MOXKHOCTb O3HAKOMJIEHHS C TIEPCOHAJIBHBIMU JIAHHBIMU
cyobexTa (uckimoyenue ®3-152 crates 14 gacts 5);

- YTOYHUTH HEJIOCTOBEPHBIC HJIH U3MEHUBIIIHECS NTEPCOHAIbHBIC JIaHHBIC;

- 0JIOKMpOBaTh WM YHHYTOXXHUTH IEPCOHAJIbHBIC JaHHBIE B CJIydae, €CJIM OHHU
SBJIAIOTCS  HE3aKOHHO TMOJYYCHHBIMH, HE SIBJISIIOTCS HEOOXOJUMBIMH  JUIs
3asBJICHHOM 1111 00pabOTKM WIIM OTO3BAHO COIJIaCHE CYyOBEKTa.

7.3. 3anpoc cyObeKTa TNEpCOHAJIBHBIX JIAHHBIX JOJDKEH OBITh oTmpaBieH OnepaTopy B
OyMa)XHOM BHJIC M COJICPKAaTh HOMEP OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIONIEIO JUYHOCTD
cyObeKkTa NMEepCOHAIBHBIX JAHHBIX HJIM €ro 3aKOHHOTO IIPEIACTABHTENs, CBEJICHHUsS O Jare
BBIJIaYM YKAa3aHHOI'O JIOKYMEHTa M BBIAABIIEM €ro OpraHe, ¥ COOCTBEHHOPYYHYIO MOIITHCH
CyObeKTa NEpPCOHAIBHBIX JAHHBIX MM €ro 3aKOHHOTrO MpejcTaBuTess. Tumosas ¢opma
3arpoca npezctanieHa B [lpunosxxenun 1 x Hacroseit [onuruke;

7.4. 3anpoc MokeT OBITh HampaBiIeH B 3JEKTPOHHOH (opMe M TMOIIHMCAH 3JIEKTPOHHOH
M(ppPOBOH TOJIUCHI0O B COOTBETCTBHU C 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu Ha
3JIEKTPOHHYIO 1o4Ty: info@ipb.ru;

7.5. Ilpm mnocrtymieHun 3anpoca oOpalieHus CyOBbEKTOB, OTBETCTBEHHBIM pPabOTHHK
OmnepaTopa 00si3aH 3aperucTpUpPOBATh TAKOH 3alpoC B KYypHaJIe perucTpaiiu oOpauieHuit
CyOBEKTOB;

7.6. OtBeT, TMOO MOTUBHPOBAHHBIN OTKa3, JIOJDKHBI OBITH OTIpaBieHbI B TeyeHue 10 qHel ¢
JIaThl TIOJYYEHHS 3alpoca OT CyOBeKTa NepCOHAIBHBIX JaHHBIX. OTBET JIOJDKEH COJepiKaTh
KOHKPETHYIO ¥ MCUEPITBIBAIOIIYIO HH(POPMAIIHIO, KACAIOIIYIOCS CYTH BOIIPOCA.
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8.

IOJIMTUKA B OTHOWEHWH OEPABOTKH INNEPCOHAJIbLHBIX JIAHHBIX
«MHTEPITPOI'PECCBAHK» (Axunoneptoe obuiectso)

N3menenune [MoanTuku

8.1. OnepaTop MMeeT NpaBO BHOCHTH M3MeHeHUs B HacTosuryio Ilonutuky. Ilpu BHecenuu
U3MCHEHHUH B 3arosioBke IlonuTuky ykasbiBaeTcs jarta IMOCJICIHET0 OOHOBJICHHUS pPEIaKIHH.
Hopas penakums IlomuTHkM BeTymaer B CHIY ¢ MOMEHTa €€ pa3MEILEHHs Ha calite
Oneparopa, eciit HHOE He IPEelyCMOTPEHO HOBOH penakien [TonuTnku;

8.2. JlelicTBylomas pefakiMsi XpaHHTCS B MECTe HAXOXKIECHHSA HCIOJHMTEILHOTO OpraHa
Omnepatopa no agpecy: 115201, r. Mocksa, Crapokammpckoe i, Ja. 2, xopi. 1, crp. 1,
aJieKTpoHHas BepcHs Ilonmutuku — Ha caifte OnepaTopa 1o anpecy: https://ipb.ru/;

8.3. K nacrosmeii ITonmuTHke U OTHOIICHUAM MEXKIY CyObEKTaMH TIEPCOHAIBHBIX JAHHBIX U
OnepaTopoM NOAJIEKHUT PUMEHEHHIO TipaBo Poccuiickoii denepannu.

ObpaTnas cBa3b

9.1. Anpec >nekTpoHHOH nouThl: info@ipb.ru;

9.2. Ilourossri agpec: 115201, r. Mocksa, Ctapokammpckoe 1., 1. 2, kopi. 1, ctp. 1;
9.3. KonraxTHsiit HoMep Tenedona: +7 (495) 411 00 00.
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IOJINTUKA B OTHOLIEHWHA OBPABOTKH NNEPCOHAJIbHBIX JIAHHBIX
«MHTEPITPOI'PECCBAHKY (AkumonepHoe 06111ecTBO)

[Tpunoxcenue 1

dopma nucLMEHHOTO
3amnpoca Ha nojyucHue HHOpPMaLuH, Kacalomeics 06paboTKH NEPCOHANBHBIX JaHHBIX

(OIDKHOCTB PYKOBOJUTEIISi OPraHU3aIMH)

(HAaMMCHOBAHUE OPraHU3aLIUH)

(uHMUMaIB! ¥ haMUIINS PYKOBOAUTESIS)

3anpoc Ha noJydyenue HHPOPMaLHUH, Kacawueicss 00paboTKH MEePCOHAIbHBIX JAHHbIX

B cootBeTcTBHHM ¢ TpeboBaHUAMH PenepanbHoro 3akoHa «O nepcoHanbHbIX AaHHBIX» Nel152-D3 ot 27.07.2006 51,
IpaXKAaHNH/TpaxJIaHKa :

(damunusi, uMs1, OTHECTBO)

Jlata poxkJICHHUS: , IacnopT Cepuu HOMEP

BbIJIaH >

MOYTOBBIN aapec:

Hmeto cnenyrouue ocHoBanus npeanosiararts, 4ro B « UTHTEPITPOI'PECCBAHK» (AkuuonepHoe 0011ecTBO)
00pabaThIBAIOTCS MOU NICPCOHAJILHBIC IaHHBIC:

(cBeneHMs1, NOATBEp XK AAIOILNE (aKT 00pabOTKH NEPCOHANIBHBIX AaHHBIX)

B cBs3u ¢ 3TMM npouy:

(cyTb 3ampoca)

Jlara: IToanuce:
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